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Community Based Adult Learning

Learning Opportunities Enquiry Form
Please complete and return to your local Community Centre. Post to Community Learning & Development

Bathgate Community Centre

Marjoribanks St

Bathgate

EH481AH
Email: cbal@westlothian.gov.uk
 or telephone our FREEPHONE No.  08001214695 to register your interest in any of our courses :

Name……………………………………………………………

Address…………………………………………………………

Town…....................................................................

Postcode………………………………………..

Telephone No …………………………………………….

 Email address……………………………………………

Courses you would be interested in taking part in:
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We offer the following Courses: 
Welcome to Computing, : a basic introduction to using a Computer, course normally lasts for 10 weeks with sessions being 2 hours long. A Certificate is awarded at the end of this Course
Using Spreadsheets: an SQA certificated Course, which covers the basic skills in using Spreadsheets, including Formulas, Formatting and practical applications of Spreadsheets. Those who enrol in this course should be able to demonstrate basic skills in using a computer.
Word Processing: an SQA certificated Course which covers the main features of Microsoft Word, including page set up, formatting text etc. Those who enrol in this course should be able to demonstrate basic skills in using a computer.
Monday:
Welcome to Computing 
1- 3.30pm

Monday:
Using Spreadsheets 
7- 9.30 pm

Tuesday:
Word Processing 

1 – 3.30pm

Wednesday:
Welcome to Computing 
1 - 3.30pm

Wednesday:
Welcome to Computing 
7 - 9.30pm

Thursday:
Using Spreadsheets 
1 - 3.30pm

Thursday:
Word Processing 

7 - 9.30 pm

We also offer a Friday Morning Drop In session from 10 – 12 for Learning Support and Computer Problem Solving
· Bite Size Learning :
Fun Courses in learning how to get the best out of your computer, such as Digital Photography, Downloading Music, Using Social Networking sites, such as Facebook, Designing Newsletters & Calendars, Basic Website design and construction

These usually take place over 2 x2 hour sessions.
· ESOL : 
Basic help with English as a second language for those wishing to learn or improve their English. 

We currently have some vacancies in Bathgate, Broxburn and Livingston for this Course.
These Courses are offered FREE of charge, and anyone interested in taking part should register their interest by telephoning our FREEPHONE No. 08001214695 or complete the form on the back of this leaflet and drop it in to the Community Centre.
Other Courses available :
PC PASSPORT IS BEING OFFERED BY OUR PARTNER WEST LOTHIAN COLLEGE AT THE FOLLOWING VENUES

Bathgate CC. 
Monday   

9.30 am

Armadale CC   
Tuesday  

1.00-4.00pm

Whitburn CC    
Thursday   

9.30-12.30pm

For further information on enrolment call 01506 427602 or 427547. These classes may be subject to cancellation depending on numbers.

COMMUNITY LEARNING & DEVELOPMENT


Work with Adults & Communities Team





ADULT LEARNING OPPORTUNITIES


Bathgate Community Education Centre











